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SUBJECT: Regulations on Employee Responsibilities and Conduct Implementing 

E. 0. 11222, Prescribing Standards of Ethical Conduct for Government 
Officers and Employees 

Heads of Departments and Independent I. stabh shments: 


Under Executive Order 11222 of May d, 1965, the Commissi or. Is r-; sponsible for 
issuing Government-wide regulations setting forth the stssa.irrr un - e - wtu...h 
each agency head shall issue regulations governing the concur*, c.. eroloyees 
arid special Government employees covering such matters as tne -c h-'.= ; uce o~ 
gifts, entertainment and favors, outside employment, teaching anu ur-ting, 
and the use of Government information for private gain. The order also 
directs the Commission to issue regulations requiring that certain employees 
and officials file statements of employment and financial interests. 


liie Commission has approved regulations setting forth the standard;, ^nder 
which each agency head shall issue regulations governing the eonuu-'t of Govern- 
ment employees and special Government employees and the reporting of employment 
and financial interests. Tnese regulations (new part 735 J, issuec an accordance 
with the order, are attached. 

Each agency must prepare its own regulations in accordance with the require- 
ments of the Commission's regulations and submit two copies of then for 
apprwU-'to the Office of the General Counsel of the Civil Service Commission, 
Washington, D. C. 20ul5, not later than December 30, 

The Commission's regulations are designed to allow maximum flexibility for 
each agency to prescribe regulations that will meet its particular needs so 
long as they are consistent with the intent of the Executive order to achieve 
Govertwent-wide uniformity with respect to the minimum standards set forth in 
the Commission' 8 regulations. Realistic and effective communication to 
employees and to the public doing business with the Government of the ethical 
standards under which Government business shall be conducted is called ,.or. 
Alsoy the individual privileges of employees of the Government have been 
specifically recognized by the regulations in such sensitive areas as teach- 
ing, lecturing, and engaging in financial transactions in which no conflicts 
of interest issue exists. • y 


INQUIRIES: Office of the General Counsel, 
CSC CODE : 735 Employee Responsibilities 

DISTRIBUTION: FFtt 


code 183, extension 7321 
and Conduct 
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which f0ll0Wing P8rUctti «*^ ^nificant provision. 

must be submitted to the Federhl Reglh'Jr for pJLuclS. 

"**m.m**~ oho ha., appropriate 

acenoy'a designee to the «wl«n oh ratted 'entered “y thM^repaaUohs?'’' 

to eaih ) eSToyK:‘° ri ‘ I * CTUttW * <« * atonal,, .u^ary) mst be riven 

(U) The establishment of an interpretation and advisory service in earh 
ip°required^ at ^ •«**<*■• wh7re^ste guiSnce 

(?) Statements of employment and financial interest are — oui-ed fro, 

zs." 3pe ' ,ified pooiti °“ !vra “p^es 

Ste+iT 36 ' H Th +h 6 rUleS ar ° lD the section entitled. Conflict of Interest 
Statutes, in the revoked memorandum. Therefore, agencies should rrm -n + 

™ThLL b r 7 %rJ es untll . such ■■ *• to 

mi Chapter 735 incorporating them. 

These regulations are effective October 1, 1965. 

By direction of the Commission: - 


Attachment* New part 735 
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Part 735 Employee Responsibilities and Conduct 
SUBPART A — GENERAL PROVISIONS 


Sec. 

735.101 Purpose. 

735.102 Definitions. 

735.103 Applicability to members of the uniformed .services. 

735.101* Issuance, approval, and publication of agency regulations. 

735.105 Interpretation and advisory service. 

735.106 Reviewing statements and reporting conflicts of interest. 

735.107 Disciplinary and other remedial action. 


SUBPART B — AGENCY REGULATIONS GOVERNING ETHICAL AND 
OTHER CONDUCT AND RESPONSIBILITIES OF EMPLOYEES 

735.201 Specific provisions of agency regulations. 

735.202 Gifts, entertainment , and favors. 

735.203 Outside employment . 

735.201* Financial interests. 

735.205 Use of Government property. 

735.206 Misuse of information. 

735 .207 Indebtedness . 

735.208 Gambling, betting, and lotteries. 

735.209 General conduct prejudicial to the Government. 

735.210 Miscellaneous statutory provisions. 


SUBPART C— AGENCY REGULATIONS GOVERNING, ETHICAL AND 
5' ' OTHER CCNDUCT AND RESPCNSIBH^tTIES OF 

SPECIAL GOVERNMENT EMPLOYEES ' ; / 

. 'V' ~ 

.. «... V' • : .. J — 

735*301 Specific provisions of agency regulations". 

735*302 Use of Government employment, - jv 

735.303 Use of inside information. M.5 

735.301* Coercion. 

735.305 Gifts, entertainment, and favors. ,;i 

735.306 Miscellaneous statutory provisions. 

SUBPART D — AGENCY REGULATIONS GOVERNING STATEMENTS 
OF EMPLOYMENT AND FINANCIAL INTERESTS 

735.1*01 Form and content of statements. 

735.1*02 Specific provisions of agency regulation^ for’ employees. 
735.1*03 Employees required to submit statements. 

735.1*0U Enployees not required to submit statements. 


*tl) - 


~ ; fr 
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Sec . 

733.I|03 Time and place for submission of employees’ statements. 

733 . '(06 Supplementary statements. 

733 .1(07 Interests of employees ' relatives. 

733.^08 Information not -known be/ employees. 

733.1(09 Information prohibited. 

733.1(10 Confidentiality of employees 1 statements. 

733.1411 Effect of employees' statements on other requirements. 

733.1(12 Specific provisions of agency regulations for special Government 
employees . 


Authority: Secs. 733-101 to ?35.1 j 12 issued under secs. 602, 701, 702, 
E.0. 11222, 30 F.R. 6169, 3 CFR, 1963 Supp. 


SUBFART A — GENERAL PROVISIONS 

Sec. 733.101 Purpose . 

The maintenance of unusually high standards of honesty, integrity, 
impartiality, and conduct by Government employees and special Government 
employees is essential to assure the proper performance of uhe Government 
business and the maintenance of confidence by citizens In their Government . 
The avoidance of misconduct and conflicts of interei on the part of Govern- 
ment employees and special Government employees through informed judgment is 
indispensable to the maintenance of these standards. To accord with these 
concepts, this Part sets forth the Commission's regulations under which each 
agency head shall issue regulations covering the agency's employees and 
special Government employees, prescribing standards of conduct and respon- 
sibilities, and governing statements reporting employment and financial 
interests. 

Sec. 733.102 Definitions . In this Part: 

(a) Agency means an executive department or independent establishment 
or agency In' tne executive branch, including a Government -owned or controlled 
corporation. 

(b) Employee means an officer or employee of an agency, but does not 
include a special Government employee or a member of the uniformed services. 

4. — «• 

(c) Executive order means Executive Order 11222 of May 8, 1963. 

(d) Person means an individual, a corporation, a company, an association, 
a firm, a partnership, a society, a joint stock company, , or any other organ- 
ization or institution. 

(e) Special Government employee . means a "special Government employee" 
as defined in section 5(2 of title 18 of tho United States Code who is 
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employed in the executive branch, but does not include a member of l he 
uniformed services . 

(f) Uniformed services has the meaning given that term by section 101(3) 
of title 37 of the TJrutecTlltates.Code. 

Sec. 735*103 Applicability to members of the urlf ormco services .. 

This Part, except this section, is not applicable to members of the 
uniformed services. Each agency having Jurisdiction over members of the 
uniformed services shall issue regulations covering those members and regu- 
lating their ethical and other conduct and the reporting of employment and 
financial interests in a manner consistent with the Executive order and this 
Part. 

Sec . 735 • 10ii Issuance, approval , and publication of agency regulations . 

(a) Except as provided in paragraph (f) of this section, each agency 
head shall prepare, and submit to the Commission for approval, regulations 
in accordance with this Part that : 

(1) Implement the requirements of law, the Executive order, and this 
Part; and 

(2) Prescribe additional standards of ethical and other conouct and 
reporting requirements that are appropriate to the particular functions and 
activities of the agency and are not inconsistent with law, inc Executive 
order, and this Part. 

(b) After Coimrission approval each agency head shall: 

(1) Submit the agency's regulations to the Federal Register for publi- 
cation; - x C **• 

^ (2) Furnish each employee and special Government employee a copy of 

the appropriate agency regulations (or a comprehensive gumary thereof) within 
90 days after approval; Vs/' * ■ 

(3) Furnish each new employee and special Government employee a copy of 

the appropriate agency regulations (or a comprehensive summary thereof) at the 
tijna of hie entrance an duty; - ’ 

(U) Bring the appropriate agency regulations to the attention of each ., 
employee and special Government employee annually, and at such other times as 
circumstances warrant; 

(5) Assure the availability of counseling to each employee and special. 
Government employee as provided in section 735*105; and 
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(6) Have available for review by employees and special Governin',, em- 
ployees, as appropriate, copies of laws, the Executive order, agency regu- 
lations, and pertinent Commission regulations and instructions relating to 
ethical and other conduct. 

(c) Agency regulations issued under this Part are effective only after 
approval by the Commission and publication in the Federal Register. 

(d) Requests for approval of agency regulations to be issued under this 
Part shall be directed to the United States Civil Service Commission, Office 
of the General Cotinsel, Washington, D. C. 20lil$. 

(e) This section applies to any amendment of agency regulations issued 
under this Part. 

(f) An agency head who doe3 not consider it feasible to prepare agency 
regulations under this Part because of the small number of his employees, or 
for another reason acceptable to the Commission, may adopt the regulations 
in this Part for application, as appropriate, to the employees and special 
Government employees of his agency if: 

(1) He obtains the approval of the Commission for that adoption; and 

(2) After obtaining that approval, he submits a notice to :he Federal 
Register announcing the applicability of this Part to his employees . 

Sec. 735.10$ Interpretation and advisory service . 

(a) Each agency head shall designate a top-ranking employee of his 
agency who has appropriate experience, preferably legal, and in whom he has 
complete personal confidence, to be the counselor for the agency and to 
serve as the agency's designee to the Carodssion on natters covered by this 
Part. Thecounselor shall be made responsible for coordination of the 
agency's counseling services provided under paragraph (b) of this section 
and for assuring that counseling and interpretations on questions of con- 
flicts ofinterest and other natters covered by this Part are available to 
deputy counselors designated under paragraph (b) of this section. 

(b) Each agency head sheAl, designate deputy counselors for the agency' s 
employees and special Go v er nm e n t employees. Deputy counselors designated 
under this section shall be qualified and In a position to give authoritative 
advice and guidance to each employee and special Government employee who 
seeks advice and guidance on questions of conflicts of Interest and on other 
matters covered by this Part. 

(c) Each agency shall notify its employees and special Government em- 
ployees of the availability of counseling services and of how and where these 
services are available . This notification shall be made within 90 days after 
approval of the agency regulations to be issued under this Part, and 
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. . t_ *>,,1 case of a new employee or special Government 

after this notification, notification shall be made at the 

time of hie entrance on duty. 

Sec. 73S-1C6 Reviewing statements and reportln£_ conflict s of inte rest. 

mct. ofT„Lr;=t^r S^nt conflict, of internet o„ th. P-t of -pKV « 
and special Government employees. 

f h N Tha nvstan of review established under paragraph (a) of this section 
(b) The system oit *.* submitted under Subpart D or imormation 

shall provide that, when a statement su interests of an employee 

fro. other sources indicate . of hie serrice, for l.ho 

or eoaclal Government employe t> «nd the perf orm . resolved 

°™ nt Z.'X & « 

^ppeOTOTce of conflict shall hi reported to the agency hea d through the 
counselor for the agency. 

(c ) The employee or special Government employee concerned shall be pro- 
vided an oppoSuni(y to explain the conflict or appearance of confect. 

Sec 7^ 107 Disciplinary and other remedi al action. 

penalty prescribed by law. 

( b ) When, artOT coi.ider.Uon of th. «pl«.U.D of the 

special Qo.OTW.Bt employe. Proridadby e ^.n Gke'i— edlate action to 
decide. that rwedlal action le required, he Bwadial action 

and the conflict. or appearance of conflict, of lntereet. n— 

Bay include, but Is not limited toi 


(1) Changes in assigned duties; 

(2) MT.et-.nt by the mployee or epeclal oorermant <* 

conflicting interest; 

(3) Disciplinary action; or 

(U) Disqualification for a particular assignment. 

ssg^rs£K^ciss«“' ussi? 


7 
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SUBPART B — AGENCY REGULATIONS GOVERNING ETHICAL AND 
OTHER CONDUCT AND RESPONSIBILITIES CP EKPLOIH5S 

Sec. 73?- 201 Specific provisions of agency regulations . 

Agency regulations issued under this Subpart, as a minimum, shall con- 
tain provisions covering the standards of and governing the ethical and other 
conduct of its employees sat forth in sections 735.202 through 735.210. 


Sec. 735.202 Gifts, entertainment, and favors. /?/•"- V ft'i *’ 

c Ma jo-f 

(a) Except as provided in paragraph (b) of this section, an employee shall 
not solicit or accept, directly or indirectly, any gift, gratuity, favor, ^ ' 

entertainment, loan, or any other thing of monetary value, from a oerson who: 


j - f 

; • / i (1) Has, or is seeking to obtain, contractual or other business or finan- 

, cial relations with his agency} r / " 1 


i 

) 


(2) Conducts operations or activities that are regulated by hie agency; or t'*"* 

;* v (3) Has interests that may be subst anti ally affected by the performance I ^ ^ 

*- ^ or nonperformance of his official duty. 


- c (b) Agency regulations implementing paragraph (a) of this section may 
/tU) provide for such exceptions as may be necessary and appropriate in view of 
' the nature of the agency's work and the duties and responsibilities of the 
.•'.^employees. Appropriate exceptions which may be made by an agency include, 
■'( but are not limited to, those that: 




(1) Govern obvious family or personal relationahips (such as those be- ,/#v€ <■ 

' f tween .the parents, children, or spouse of the employee end tbs employee) when 

the circumstances sake it dear that it ie those relationship* rather than 
the business of the persons concerned which are the swtivatii^ factors} - ; 

(2 ) ‘j^rrf.t acceptance of food and refreshments of nominal valne on infre- 
quent occasions in the ordinary course of a luncheon; or dinner meeting or 
other meeting or on an inspection tour where an employee may properly be in 
attendance} 

(3) Permit acceptance of loans from hanks or other financial institutions 
on customary terms to finance proper and usual activities of employees, such 
as hams mortgage loans; and 


jmB (1;) Permit acceptance of unsolicited advertising or promotional material, v*vs 
such as pens, pencils, note pads, calendars and other items of nominal in- 
trinsic value. 

(c) An employee shall avoid a ny act ion^ whether or not specifically pro- //**>& 
hlbitad by this Subpart, which might result in, or create the appearance of: 
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fo 


(1) Using public qffice for private gain; \ 

(2) Giving preferential treatment to any person j / 

(3) Impeding Govarment efficiency or econo**/; J 
(U) Losing complete independence or impartiality; ‘ 

(5) Maying a Government decision outside official channels; or 


/\/dX ' 


V(6) Affecting adversely the confidence of the public in the integrity of 
the Goverrenant. 

Uj; ; 0 (d) An employee shall not solicit contributions from another employee for^* 

a gift to an employee in a superior official position. An employee in a su- . 

K C perior official position shall not accept a gift presented a3 a contribution 

from employees receiving less salary than himself. An employee shall not make 
a donation as a gift to an employee in a superior official position 
(5 U.S.C. 113). 

rtf* <1 

(e) An employee shall not accept a gift, present, decoration, or other re-? 
f/fr ■>*-£. thing from a foreign government unless authorized by Congress as provided by «c 
x . the Constitution and in 5 U.S.C. HU - 115*. 


Sec. 735.203 


[ f/>sr n>'-/0 f i - t * ~ * y 




ftfr te-7 (a) An employee shall not engage in outside employment or other outside • 

a .(6>) activity not compatible with the full and proper discharge of the duties and 5 f 

responsibilities of his Government employment. Incompatible activities in- 
elude but are not limited tot 1 

(1) Acceptance of a fee, compensation, gift, payment of expense, op i 
other thing of Monetary value in circumstances in which acceptance may result ^ , i 

f-y in, or create the appearance of, conflicts of interest; or 

i/ • • : , 

(2) Outside employment which tends to impair- his mental, or physical » 

capacity to perform his Government duties and responsibilities in an acoept- ^^gy 
able manner. . ■ -l . : .5".b:v-V ■ 


AW« 


A ; (b) An employee shall not receive any salary or anything of monetary 1 

'^Value from a private source as compensation for his services to the Govern- 
ment (18 U.S.C. 209). * *7 


* ■ - ... ■’ ; ,V V 

(c) Employees are encouraged to engage in teaching, lecturing, and 
7c writing that is not pi^ohibited by law, the Executive order, this Part, or the gfr 
formitn+it agency regulations. However, an employee shall not, either for or without sh 3 
" compensation, engage in teaching, lecturing, or writing that is dependent. #)XJ 

information obtained as a result of his Government employment, except when 
that information has been made available to the general public or will be^fUgw 


m «n o -«» (»i - 1 
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available on request, or when "the agency head gives written authorization 
for the use of nonpublic information on the basis that the use is in the 
public interest. In addition, an employee who is a Presidential aooointee 
JrO covered by section U01{a) of the Orderghall not receive compensation or 
/£jl? anything of monetary value for any consultation, lecture, discussion, vrit- 
q u ln 8» or appearance the subject matter of which is devoted substantially to 
the responsibilities, programs, or operations of his agency, or which draws 
substantially on official data or ideas which have not become part of the 
body of public information 7~J 

S/e,se (d) An employee shall not engage in outside employment under a State or 
local government, except in accordance with Part 73U of this chapter. 


,V' v «va‘~ This section does not preclude an employee from: 

(1) Receipt of bona fide reimbursement, unless prohibited by law, for 
/actual expenses for travel and such other necessary subsistence as is com- 
patible with this Part for which nc Government payment or reimbursement is >. 

j made . However, an employee may not be reimbursed, and payment may not be : 

: made on his behalf, for excessive personal living expenses, gifts, enter- | 
tainment or other personal benefits. 

(2) Participation in the activities of national or State political 

' parties not proscribed by law. v* *' J « . •*- 

/ (3) Participation in the affairs of or acceptance of an award for a 

j meritorious public contribution or achievement given by a charitable, reii- 
J gious, professional, social, fraternal, nonprofit educational and recrea- 
l tional, public service, or civic organisation. 

(ii) Outside employment permitted under the regulations of his agency 
issued under this Part. 


h t~ 


l 


V l*-' 




j 


fe?i*€VV:- 


i 


Sec . r 735. 201* Financial interests . JFT>m 

(«) An employee shall not: 

KO s' ' 

(1) Have a direct or indirect financial interest that conflicts sub- 
stantially, or appears to conflict substantially, with hisOovernment duties 
and responsibilities; or — ' 


AW fl : o - * 

* 0) (* ii 


- i 


(2) Engage in, directly or indirectly, a financial transaction as a * * ... 

result of, or primarily relying on, information obtained through his Govern- 
ment employment. * 


(b) This section does not preclude an employee from having a financial 
interest or engaging in financial transactions to the same extent as a pri- 
vate citiaen not employed by the Government so long as it is not prohibited 
by law, the Executive order, this section, or the agency regulations. 


M, 6 G»><fei •" 
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See. 735.205 Use of Government property . / r-/'*r ■ ’>* 

, An employee shall not directly or indirectly use, or allow the use of, ‘1’ 

Government property of ary kind, including property leased to the Govern- - , 
mont, for other than officially, approved activities. An employee has a 
positive duty to protect and conserve Government property, including equip- > 

mont, supplies, and other property entrusted or issued to him. 

Sec. 735.206 Misuse of information . J F^ff nr-n f s 

For tho purpose of furthering a private interest, an employee shaj.1 not, 

- e except as provided in section 735.203(c), directly or indirectly use, or • 

allow the use of, official information obtained through or in connection with 
his Government employment which has not been made available to the general • . 

public . 


Sec. 735.207 Indebtedness. 7 ?j'- / ' f >-/ / 



An employee shall pay each just financial obligation in a proper and ' ) 
timely manner, especially one imposed by law such as Federal, State, or 
a. local taxes. For the purpose of this section, a "just financial obligation" 
means one acknowledged by the employee or r educed to judgment by s court, 
and "in a proper - and timely manner* means in a manner which the agency deter- 
mines does not, under the circumstances, re flec t adversely on the Government 
as his employer. In the event of dispute between~airtSR5lByee and an alleged 
creditor, this section does not require an agency to determine the validity 
or amount of the disputed debt. 





Pena. 


Sec. 735.206 Gambling, betting, and lotteries . ;i n/L < t *■ f? 

An employee shall, not participate, while on Government -owned or leased .VMS 
property or while on duty for the Govermeot, In any gambling activity in- 
eluding the operation of a gambling derice, in conductir^ a lottery or pool, M *y 
in a game for money or property, or in selling or purchasing a numbers slip 
or ticket. However, this section does not preclude activities s fj 

, (a) Necessitated by an employee's law enforcement duties; or • | 

■ ■ :• v 

(b) Under section 3 of Executive Order 10927 and similar agency-approved 
activities. 

Sec. 735.209 General conduct prejudicial to the Government ,?^*** ; 

An employee shall, not engage in criminal, infamous, dishonest, iranoral, I 

or notoriously disgraceful conduct, or other conduct prejudicial to the ii*tt**r % 
Government. g 

. 35 
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Sec. 735-210 Miscellaneous statutory provisions .,/ •>? 

Each employee shall acquaint himself with each statute that relates to 
his ethical and other conduct as an employe e of his agency and of the Govern- 
ment . An agency shall direct the attention of its employees, by specific 
reference in the agency regulations issued under this Part , to each statute 
relating to the ethical and other conduct of employees of that agency and to 
the following statutory provisions! 

(a) House Concurrent Resolution 175, 85th Congress, 2d Session, 72 Stat. c 
312, the "Code of Ethics for Government Service*. 

(b) Chapter 11 of title 18, United States Code, relating to bribery, ’ 
graft, and conflicts of interest, as appropriate to the employees concerned. .-*•< 

0 P ~ v ’*• yC ’ “ 

(c) The prohibition against lobbying with appropriated funds (lb U.S.C. • = 
1913). 


(d) The prohibitions against disloyalty and striking (5 U.S.C. Il8p, \ r ‘ ' 
ll8r) . 

(e) The prohibition against the omployaent df a mes&er of a Communist ” 

organization (50 U.S.C. 78 ii). 

(f) The prohibitions against (1) the disclosure of classified inform- » ° 

tlon (18 U.S.C. 798, 50JLLS.C. 783); and (2) the disclosure of confidential 
information (18 U.S.C. 1905). 

(g) The provision relating to the habitual use of intoxicants to excess 

(5 U.S.C. 6li0). ‘yh - ' ”■ a*' - m/V- — w 

,V* ■ iv-: - V r 

fS&xG (h) R» pro h i b i t i o n against, the Misuse of a Oorarnwat vehicle (5 U.S.C. 

, 78c). ir'iHSilv ' t: > 

(1) The prohibition against the misuse of the franking privilege (18 a'*'* **- 
U.S.C. 1719). 

Atfnf (j) The prohibition against, the use of deceit in an examination or per- . 

oonnel action in connection with Qovement employment (5 U.S.C. 637). ^ c 

• • -"'V $"■* ■ . • • 

(k) The prohibition against, fraud or false statements in a Ooverment >•'* 
natter (18 U.SiC. 100L), *** 

AfciHf (1) The prohibition against. Mutilating or destroying' a public record yyvy %o-¥ 
(18 U.S.C. 2071). ... . . . ' M** 

A/** A (a) The prohibition against counterfeiting and forging transportation * 

requests (18 U.S.C. 508).- ' 
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(n) The prohluivions against (1) embezzlement of Government money or 
Property (18 U.S.C. 61*17; (2) failing to account for public money (18 U.S.C. 

6ii3)j *nd (3) embezzlement of the money or property of another person in the ***** 
possession of an employee by reason of his employment (1$ U.S.C. 651,). 






(o) The prohibition against unauthorized use of documents relating to tin* . 

claims from or by the Government (18 U.S.C. 285). * 

(p) The prohibition against proscribed political activities - The Hatch > " tK >'** -I 

Act (5 U.S.C. ll8i), and 18 U.S.C. 6Q2, 603, 607, and 606. 8*. 

ri% vr^l 

SUB PART C— AGENCY REGULATIONS OOVERNBD ETHICAL AND 
OTHER CONDUCT AND RESPONSIBILITIES OF 

SPECIAL GOVERNMENT EMPLOYEES -- - • 


Sec, 


735-301 Specific provisions of agency regula tions. 
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Agency regulations issued under this Subpart, as a minimum, shall con- 
tain provisions covering the standards of and governing the ethical and other yVy *" ? 
conduct of its special Government employees as set forth in sections 735.302 
through 735.306. In addition, to the extent considered appropriate by the 
agency head, the agency regulations issued under this Subpart shall require 
its special Government employees to adhere to the standards of conduct made 
applicable to employees by the agency regulations issued under Subpart B of 
this Part. 

Sec. 735.302 Use of Government employment . J FP*-t 7?*~- 

A special Government employee shall not use his Government employment 
for a purpose that in, gyte0 = thj a j!fi » W^^ efcw 

desire foy private fifog for, h jaaeif-pr flaottu>c-Pftijion, ..p yticu^riy 9^ 3 ^61 

he Mg AnllY.. huainesa . or fiff|pcifll 

Sec. 735*303 Use of inside information . * 7^ m 3-3 

(a) A special Ooveraneht employee ehall not use inside information db- ^ 
tained as a result of his Government employment for private gain for hi mself 7 * 
or another person either by direct action on hia part or by counsel, re^a- 
mendation, or suggestion to another person, particularly one with whom be has ' 
family, business, or financial ties. For the purpose of this section, "incLda 
information* means information obtained under Government authority which has 
hot become part of the body, of public information. 

(b) Agency regulations implementing paragraph (a) of this sectio n may 
Mg&df . . tteV . ffPqsi&l . fovem m ot employees my teap h. lecture, or write in a 
manner not inconsistent with section 735.203(c) in regard to employees. 
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4 . — Sec. 735.30U Coercion . L r'^l 7 IS • < f 

A special Government employee shall not use his Governurat eaml pyacnt to /^/o^n 

Pro vide ttMneinl 


-V/r business', or 


es_. 


Soc- 735-30? Girts, entertainment, and favors . JVv-Y 7^ ' /J / f r . 7 

(a) Except as provided in paragraph (b) of this section, a special Qoveni-^^^ 
raent employee, while so employed or in connection with his employment, gfcsil ,- 

n9t.Xoce^ye_oy ^solicjt from a person having business with his agency anything 
, . 0f Tf 1 ” 6 lotm * entertainment, or favor for himself pr 

one ^th^g^b.^bfta.X^g^gesCbr' finan- 

1..5AS6- ~ ’ ' 


A/0 v *C 


(b) Agency regulations implementing paragraph (a) of this section may 
P- ovide for exceptions for special Government employees that are po t incon- 
s 4®t&nt with.the_e^cceptipns authorized for their employees under section 
735.202(b). - 

Sec. 735*306 Miscellaneous statutory provisions . 7^^*** 717'*'*’. fl~c7 

Each special Ooverment employee shall acquaint himself with each statute 
that relates to his ethical and other conduct as a special Government employee 
of his agency and of the Government. An age ncy shall direct the att antjon of 
itS_£P£Clel ,G«yepjnent„e 55 )lpye<} s , by specific referenc e in the agency regula- 
tions issued under this Part, ko. each sta tute relating to.,thg^thical, and 
tf' gQ S . ...po rc fagi of that agency and to those 
statutwy provisions listed in section 735.210 th at. are, applicab le to spqcj.al 
Government employees. ” 

. SUBPART D— AGENCY RJ3CHJLATTOS3 OWERNIH3 SfAfW3rrS v * 

GP EMPLOEHENT AND FINANCIAL INTERESTS 


Sec . 735 .ltd Fora and content of statements . |’/ r/3 *V 






" The statements of 1 employment and financial interests required (tinder this 
Subpart for use by employees and special Ooverranent employee* tihalV contain, 
as a.mlnianm, the informat ion r equired by the formats prescribed br the 
si on in the Federa l Persohnel Etonual. ' : " ~ ~ — — — ■ 

Sec. 735.1t02 Specific provisions of agency regulations for employees . 

^Agency regulations issued under this Subpart for employees, as a minimum, 
shall contain provisions covering the reporting requirements set forth in 
sections 735. It03 through 735 .Ull. 
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Sec. 735.1*03 


! ‘r'V 7’jr- 


r - v < ■ < 7 

Except as provided- in section 735.1*01*, each agency head shall require 
statements of employment and financial interests from the following employees: 

y £ IT f. .y - v w <* r * " 


S'W.-r* 


y (a) Employees paid at a level of the Federal Executive Salary Schedule 
established by the Federal. Executive Salary Act of 1961*, as amended. 

/(b) Employees in g rad e OS-16 or above of the General Schedule established 
by the das si?I cation Act of 191*9, as amended, or in comparable or higher 
positions not subject to that Act. 

/ (c) Employees in hearing examiner positions as defined by section 
930.202(c) of this chapter. 

(d) Snplqyees in positions specifically identified in the agency regula- 
tions as positions the basic duties and responsibilities of which require the 
incumbent to exercise judgment in making or recommending a Government decision 
or in taking or recommending Government action in regard to: 

(1) Contracting or procurement; 

(2) Administering or monitoring giants or subsi dies; 

(3) Regulating or auditing private or o ther non-Fe deral enterprise; or 

(1 *) Other activities w her e the decis io n or action has an economic impact 


on the interests of any non-Fe deral ente rprise. 

However, employees In positions that meet these criteria may be excluded from 
the reporting requirement when an agency head determines that the duties of a 
position are at such a level of responsibility that th e submission of a state- 
ment of eaqplpyiaatrt and fjpanclal Interests by the lncMMaeat ls not necessary 
beoavwTbf the deg ree nf imperrlirLo n and -review-, over tha incusbant and thu ti^yra . 
reno te and Inconsequential effect o n the Integrity of the Government . : 

(e) Employees in positions specifically identified in the agency regula- 
tions aspoaitiona determined' by the agency bead.aa j quiring the incumbent l 
thereof to report employment and financial intewliWfth' Order to carry out) 
the purpose of lew, the Executive order, this Part, and the agency regulations. 

Sec. 735.1*Ob Employees not required to aubsdt statements . J 

1 ' -■ .- r <■ \ . f 


/JMi 


Subpa rt from a n agency hea d, a Presidential appointee, in the Executive Office m 
of the President who la not subordinate to the head bran agency in that vttviv > 
Office, or a full-time member of a committee, board, or commission appointed 'mi 
by the President* These employees are subject to asperate reporting require- 
ments under section 1*01 of the Executive order. • - 
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//**■* Sec ‘ 735-U05 Time and -p lace for submission of employees 1 st atement s. 

An employee required to submit a statement of employment and financial 
interests under the regulations of his agency shall submit that statement 
to the office designated in the agency' regulations not later than: 

under " ff r ! “ Ve d * t ” ° f «“ *8«“7 «f*l.tlo ra l.sned 
unaer Uus Part if employed on or before that effective date; or 

davs l? 1 * ®” trance on dut y> but not earlier than ninety 

days after the effective date, if appointed after that effective date. 

</<</£ Sec,, ?3£.U06 Suppleme n tary statements. 3 /?<'”-/' F f 

Changes in, or additions to, the information contained in an employee's 
statement of employment and financial interests shall be reported in a Vuonle- 

ofJ^r* 7 Snd ° f tha quarter in which the changes occur. 

^ t °!? MarC ^ 3 ' L i Jun ® 30 » September 30, and December 31, except when 

S^v^Sefor n d±ffere " t dates on a by an agency of neces- 

sity therefor. If there are no changes or additions in a quarter, a negative 

mentarv^t nt ^ r ^ ulr8d - HoW0Ver » for the purpose of annual review, a supple- 
mentary statement, negative or otherwise, is required as of June TO each year. 

*/f Sec. 735^07 Interests of employees' relatives , . ^ V' 

spou f < !» min0r child f or other member of an employee's 
£££? be of th. employ... For th. 


AS# r 


^! S Ki!L t l^M eCti0n ’ " raaniber of an ercpl^ee's immediate household" means' 


' f/ 


A /»».' 




' r / 


those blood relations who are residents of the employee's household. 
ste*>& r|- S«c. 735.U08 Information not known by employees . 7&H 11*'’ ' 

and f r * qttlr * d 40 ** On m att tenant of employment 

or supplementary statement, inclodlag holdings placed 
a too,# ? ■ J? e«Ployee but is known to another person, the 

other person to subedit information in his behalf. 

A//W* S«5* 735.h09 Information prohibited , ij 

j u lht .1 nfrl f i do ®? ?° 4 require an employee to submit on a statement of * V- 

, interests or supplementary statement ary information 
relating to the e mployes' s co^pec tl on with, or interest in. a professional 

* OCla1 ’ eternal, recreatSLl, public 
s^^ce, aivic, or political organisation or a eimiljjr omnlsation ncHTcoir- 
<W f*f l aa * business enterprise . For the - 

^S^ta i ^r Ut ^ 0 eL? 0in8 r * Bearoh and development or related work involv- lo 

With ths OoTomment are deemed “business. 

eSST ^M* an!? 0 ?* *** t0 b8 lncluded in an employee's sUtemenToF - ^ 

employment and financial interests. , 
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Sec. 735.U10 Confidentiality of employees* statements. ~ ' 

; ' •• * • 

Jua agency shall hold each statement of employment and financial inter- 
este, and each supplementary statement, in confidence. An agency may not 
disclose infdrmation from a statement except as the Commission or the agency 

head may determine for good cause shown. 

f wW 

Sec-. 735. till Effect of employees’ st atements on other requirements . 

/■ / C- 

The statements of employment and financial interesta ana supplementary 
statements required of employees are in addition to, and nop in substitution 
for, or in derogation of, any similar requirement imposed by law, order, or 
regulation. The submission of a statement or supplementary statement by an 
employee does not permit him or any other person to participate ir a matter 
in which his or the other person's participation is prohibited by iaw, order, 
or regulation. 

Sec. 735.1*12 Specific provisions of agency regulations for special ^c-j£ 
Goverranent employees . Type? ? 7 r- /<■>' r^-' ; w J 

(a) Agency regulations issued under this Subpart for spep. ifll — iia ® e^wsm-e nt 
employees, as a minimum, shall contain provisions covering the reporting re- 
quirements set forth in this section. 

(b) Except as provided in paragraph (c) of this section, each agency 
head shall require each special Government employee to submit a s tatement of 
employment and financial interests which reports: 

(1) All other employment; and 

(2) The financial interests of the special Government employee which 

relate either directly or indirectly to the duties and responsibilities of 
the special Government employee. 

(c) An agency head may waive the requirement in paragraph (b) of this 
section for the submission of a statement of employment and financial inter- 
ests in the case of a special Government employee who is not a consultant or 
an expert when the agency finds that the duties of the position held by that 
special Government employee are of a nature and at such a level of responsi- 
bility that the submission of the statement by the incumbent is not necessary 
to protect the integrity of the Government. For the purpose of this para- 
graph, •consultant" and “expert" have the meanings given those terms by 
Chapter 30i* of the Federal Personnel Manual, but do not include: 

(1) A physician, dentist, or allied medical specialist whose services 
are procured to provide care and service to patients; or 

(2) A veterinarian whose services are procured to provide care and 
service to animals. 
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(d) A .statement of employment and financial interests required to be 
submitted under this section shall be submitted not later than the time of 
employment of the special Government employee as provided in the agency regu- 
lations. Each special Government employee shall keep his statement current 
throughout his employment with the agency by the submission of supplementary' 
statements. 
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